AHHOTALUA
padoueil mporpaMMbl Y4eOHOM TUCHMILIIMHBI
OII. 06/loxkyMeHTalIMOHHOE O0ecTieYeHHe YIPaBJIeHUs
Mecrto OCHOBHOM
NporpamMmbI:

VYyebnas nucuurmHa JJokyMeHTallMOHHOE OOecTieueHrue YNpaBlIeHUs SBISETCS
00s13aTEIPHOM  YacThi0  0OMIETPOGECCHOHANBPHOTO IHMKJIA TMPUMEPHOW OCHOBHOM
obOpazoBarenbHOM nporpamMmbl B cooTBeTcTBUM ¢ PI'OC no cnenuansHoctu 38.02.01
DKOHOMHKA 1 OyXTraiaTepCcKuil y4yeT (110 OTpacisiMm).

YyeOnass auctuiummHa — «J[oKymMeHTaIlmoHHOE  OOecCredYeHUue  yIpaBJICHHS
obecrnieunBaetr (GopMuUpoBaHHE NPOPECCHOHATBHBIX W OOLIUX KOMIETEHIMH MO BCEM
BugaM gesarenbHocth PI'OC mo cnenualibHOCTH 38.02.01. DxoHomuKa H

oyxranatepckuii ydeT (mo otpacisaMm). Ocoboe 3HadeHHWE AUCHUILIMHA HMMEET TpPH
dbopmupoBanuu u pazsutuu OK 01, 02, 04, 05, 09, TIK 1.1

JUCHMILIMHLI B o0pa3oBaTe/IbHOM

CTPYKTYype

Hean u niianupyemMblie pe3yabTAThbl OCBOEHUS TUCIUIJINHBI:
B pamkax mnporpamMmbl y4eOHOW JHUCHUILIMHBI OOYYaIOIIMMHUCS OCBaWBAIOTCS

YMCHUA U 3HAHUA

Kon YmMmenusa 3HaHUs
1K,
OK
IK NpUHUMATh  TPOU3BOJIBHBIE  TIEPBUYHBIC | o0mMEe TpeOoBaHUS K OyXraaTepcKkomy
11 OyxraiaTepckue JIOKYMEHTBI, | yUETy B YaCTH JOKYMEHTUPOBAHMS BCEX
paccMaTpuBaeMbIe KakK MMHUCbMEHHOE | XO3MCTBEHHBIX JEHCTBUM U OINEpaLNii;
JI0KA3aTeJIbCTBO COBEPLICHUS XO3AMCTBEHHOU | IMOHATHE IIEPBUYHOMN OyxraiaTepckoi
onepalyy Wid MOJTYyYECHHUE pa3pelieHus Ha €€ | JOKYMEHTAIluu;

IPOBEJICHUE; OTIpeJieIeHue TEePBUYHBIX OyXTalTepCKHX
NPUHUMATh  TIEPBUYHBIE  OYXTalNTepCKUE | JOKYMEHTOB;

JOKYMEHTbI Ha OyMakHOM HocuTene u (Win) | GopMbl MIEPBUYHBIX OyXraJlTepcKux
B BUJIC AIIEKTPOHHOTO JOKYMEHTA, | IOKYMEHTOB, COJIEpXKAIINX 00g3aTeNbHbIe
MOJIMMCAHHOTO AJIEKTPOHHOH MOAIHUCHIO; PEKBU3UTHI MEPBUYHOTO YYETHOTO
NPOBEPATh  HaIW4YMEe B  MPOW3BOJIBHBIX | JIOKYMEHTA,

HNEPBUYHBIX  OYXTaJITepCKUX  JOKYMEHTaxX | MOPSIOK MPOBEACHUS MPOBEPKH MEPBUUHBIX
00s3aTeNbHBIX PEKBU3UTOB; OyXraiaTepckux JOKYMEHTOB, (OpMallbHOM
POBOJIUTH (bopmanbHyIO MIPOBEPKY | MPOBEPKH  JOKYMEHTOB, MPOBEPKH IO
JOKYMEHTOB, TPOBEPKY II0  CYIIECTBY, | CYIIECTBY, apu(h)METHUECKON MTPOBEPKH;
apu(METHYECKYIO TPOBEPKY; OPUHLMUIB W TOPU3HAKA — TPYNIUPOBKU
TIPOBOJTUTH TPYIITAPOBKY MEPBUYHBIX | IEPBHYHBIX OYXTaITEPCKUX JTOKYMEHTOB;
OyXraJTepcKux  JIOKyMEHTOB MO  psAy | MOPSIOK  MPOBEACHUS  TAaKCUPOBKU U
NIPU3HAKOB; KOHTHPOBKH TEPBUYHBIX OYXTalTEePCKUX
IPOBOJIUTh TAKCUPOBKY M  KOHTHUPOBKY | JIOKyMEHTOB;

NEPBUYHBIX OYXTAITEPCKUX IOKYMEHTOB; MOPSIIOK COCTaBIJICHUS perucTpoB

OpPraHU30BBIBAThH IOKYyMEHTOOOOPOT;
pa30upathcsi B HOMEHKIIATYpE Je;

3aHOCUTb JAaHHBIC TI0 CIpYHNIIMPOBAHHBIM
JIOKYMEHTaM B PETHCTPBI OyXrajaTepcKoro

yueTa,

OyXraJTepcKoro yuera,
NpaBWa ¥ CPOKH XpAaHEHUS NEPBUYHOMN
OyXrajaTepckoil TOKyMeHTalluu;




nepeAaBaTb  NEpBUYHBIE  OyXrajaTepckue
JOKYMEHTBI B TEKYHIMH OyXrajaTepcKuit
apxuB;

nepeAaBaTh  NEPBUYHBIE  OyXTajTepcKue
JOKYMEHTbl B IIOCTOSIHHBIM  apxuB 11O

UCTEYCHUU YCTAaHOBJICHHOTO CPOKA XPAHEHUS;
UCTIPABIATh  OMHMOKM B TEPBHYHBIX
OyXrajaTepcKux JOKyMEHTAX;

OK 1. | pacnio3HaBath 3afauy W/Wid TpoOJeMy B | aKTyaJIbHBIN npodeccuoHaNbHbIHI u
npoeCCHOHATBHOM ~ W/WJIM  COLMAJIBHOM | COUMAIbHBIH ~ KOHTEKCT, B  KOTOPOM
KOHTEKCTEe; aHaJU3UpOBaTh 3a/1adyy W/WIM | IPUXOAUTCS PabOTaTh M >KUTh; OCHOBHBIC
npo0jeMy U BBIIEIATh €€ COCTaBHbIE YAaCTH; | HCTOUHUKHM HH(POPMALUU U PEcypchl A
ONpeAeNATh  JTalbl  pElIeHUs  3aJaul; | peLICHUs 3a1a4 u npodaem B
BBISIBIISATh u 3P HEeKTUBHO UCKaTh | MPO(ECCHOHAIBHOM  W/WIM  COLMAJIBHOM
uH(pOpMaLM0, HEOOXOIUMYIO AJI PEIICHUs | KOHTEKCTE;
3a7lauu /UM IPOoOJIEeMBl; QITOPUTMBl  BBIIOJHEHHS  paboT B
COCTaBUTh IUIaH JICHCTBUSA; OIPENEIUTh | MPO(PECCHOHANBHON M CMEXHBIX 00JaCTAX;
HE00XO0/IUMBIE PECYPCHI; MeTo/Abl PaboThl B MpPO(ECcCCHOHATBLHOU U
BJIQ/IETh AKTyaJbHBIMM METOJaMU pabOThl B | CMEKHBIX c(epax; CTPYKTypy IUIaHA JUIs
npodecCHOHATBHOM U CMEXHBIX cdepax; | pelmeHus  3ajad;  HOPSA0OK  OLIEHKHU
pean30BaTh COCTABJICHHBIN IUIaH; OLIEHUBATh | PE3yJIbTaTOB pelieHus 3aj1a4
pe3yibTaT U IOCHEACTBUS CBOMX JEMCTBUH | IpOoQecCHOHANbHOMN NesSTeIbHOCTH
(camocCTOSTENBHO WIn C  TOMOILBIO
HAaCTaBHHKA)

OK 2. | onpenensith 3a/1a4u JUISE MOMCKa | HOMEHKJIaTypa MH(OPMaILIMOHHBIX
UHPOpPMALIMK;  OINpPENeNATh HEOOXOIUMbIE | HCTOUHUKOB IIPUMEHSAEMBIX B
UCTOYHUKMA  MH(POpMallMU;  IUIAHUPOBATh | MPOPECCUOHANBHON 1€ATENbHOCTH; PUEMBI
npouecc IIOMCKa; CTPYKTYPUPOBAaTh | CTPYKTYpUpOBaHUs HH(popManuu; ¢opmar
nojiyyaeMyro  MHGOpMalMio;  BBIIEIATH | opopmileHus pe3yabTaToB MOMCKa
HaunOoJiee 3HaUMMoOe B nepeyHe uHpopmaruy; | HHGopMauu
OLICHMBAaTh  MPAKTHUYECKYI0  3HAUYUMOCTb
pe3yIbTaTOB MOUCKA; OPOPMIISATH PE3yIbTaThl
MOKCKA

OK 4. | opranu3oBbeIBaTh  pabOTy KOJUIEKTHBA U | IICUXOJOIMYECKHE OCHOBBI JAEATEIbHOCTU
KOMaH/Ibl; B3aWMOJIEWCTBOBATh C KOJUIETaMH, | KOJIIEKTHBA, MICUXOJIOTHYECKHE
PYKOBOJCTBOM, KJIMEHTaMH B X0JIe | 0COOCHHOCTH JIMYHOCTH; OCHOBBI IPOEKTHOM
poecCHOHANBHOM e TeIbHOCTH JIeSITeIbHOCTH

OK 5. | rpamMOTHO  W3naraTb  CBOM  MBICIM M | OCOOCHHOCTH COIMAJIBHOTO M KYJIBTYpPHOTO
0pOpMIISITD JTIOKYMEHTBI M0 | KOHTEKCTa; paBuiia odopmIiIeHUs
npodeccuoHaIbHON TEMaTHKE Ha | JOKYMEHTOB U  IIOCTPOEHHUS  YCTHBIX
rocy/1apCTBEHHOM A3BIKE, MPOSBIIATE | COOOIIEHUM
TOJIEPAHTHOCTh B pab0UYEeM KOJJICKTUBE

OK 9. | npumenatp cpeactBa  MHGOPMAIMOHHBIX | COBPEMEHHbIE CpEACTBA U  YCTpPOWCTBA
TEXHOJIOTHI1 Ui pemieHust | ”HGOpMaTH3aLMK; OPSAAOK UX TPUMEHEHUS
npodecCHOHANbHBIX  3aJa4; HCIOJIb30BaTh | U MIPOrpaMMHOE o0ecrnieueHue B

COBPCMCHHOC MTPOTPAMMHOC obecrnieucHue

npoecCHOHAIBHOM IeATENbHOCTH

PeKOMeHHyeMOC KOJINYI€CTBO YaCOB HA OCBOCHHUE ITPOrpaMMbl TUNCHUIIIHHBI:

MakcUMaibHas yueOHas Harpys3ka oOydaromierocs - 82 4acoB, B TOM YHUCIIE:
oOsi3aTenpHas ayAUTOpHas yueOHasi Harpy3Ka oOyuatoierocs -64 4acos;




MIPOMEXYTOUYHas aTTecTanus odydaromerocs — 9 4acos;
caMocCTosTeNbHas paboTa 00yJarouerocs U KOHCYJIbTAIMK - 9 4acoB.



