AHHOTALUSA
padoyeil mporpaMMbl y4eOHOM TUCHUTIINHBI
OI1.08. UndopmManoHHbIE TEXHOJIOTHU B NPO(recCHOHATBLHOM AeATeIbHOCTH

1.1 ObsacTh NpUMeHeHus1 padoueil MporpaMMsl

Pabouas nporpamma yueOHOM AUCHMIUIMHBI — SBJIAETCS YACTHIO MPOTPaMMBbI
MOJATOTOBKHU CHEHUATUCTOB cpeaHero 3seHa B cootBercTBur ¢ ®PI'OC no
cnenuanbHoctu CITO 38.02.01 «DxoHOMUKA M OyXTaITEpCKUi y4eT (110 OTpaciisim).

1.2 MecTto Yy4yeOHOM MCHUIUVIMHBI B CTPYKType MPOrpaMmbl NOATOTOBKH
CIEeNMAJTHUCTOB CPeIHero 3BeHa:

[Iporpamma yueOHOW NUCHMIUIMHBI MOXKET OBITH HCIONB30BaHA B JIOTIOJHUTEIHLHOM
npodeccruoHanbHOM 00pa30BaHUM U MPOQPECCHOHATBHON TOATOTOBKE PAOOTHUKOB B
SKOHOMUKE

1.3. Hean u 3agauym y4eOHOM JUCHUIUIMHBI — TpeOOBaHHMA K pe3yJbTaTam
OCBOCHMS Y4eOHOM QM CHUIJIMHBI.

[enp AUCHUIUIMHBI - HAYYUTHCS MPUMEHATH UHPOPMALIMOHHBIE TEXHOJIOTUU B
Oyymieit mpodeccroHaaIbHON JeATeTbHOCTH.

3aauM IUCHUIUIMHBI - COOPMUPOBATH Y 00YYAIOIINXCSI TEOPETUUECKNUE 3HAHUS
U TpaKkTUYECKHME HABBIKU B  00JacTH  HMH(POPMALMOHHBIX  TEXHOJOTHMH B
1po(hecCUOHATILHON JIEATENbHOCTH.

B pe3ynbTaTe 0OCBOCHUS TUCHUIUIMHBI 00YYarOIHiCs TOIKEeH

ymemb:

— HCIIONIb30BaTh HWH(MOPMALMOHHBIE PECypChl ISl TOWUCKA W XpaHCHHS
uHdopmalmu; o0padbaThiBaTh TEKCTOBYIO M TAOTUYHYIO HH(POPMAIIHIO;

— HCIIOJIb30BATh JICJIOBYIO IpauKy U MyJIbTUMEIUA HHPOPMAIIHIO;

— CO3/1aBaTh NPE3EHTALUY;

— TPUMEHSTh AHTUBUPYCHBIE CPEJICTBA 3aIUTH HHGOPMAIIHH;

— 4YHUTaTh (MHTEepIPETUPOBATH) uHTEpPEic CIIEIHAIU3UPOBAHHOTO
MpPOrpaMMHOr0  00ecreueHusi, HaXOAUTh KOHTEKCTHYIO IOMOIlb, padoTarh C
JIOKYMEHTAIUEH;

— MPUMEHATH CIEHUANTU3UPOBAHHOE MporpaMMHOe olecnedeHue ans cOopa,
XpaHeHus: © 00paboTku OyXrairepckoil MHPOPMAIMH B COOTBETCTBUHU C M3y4YaeMbIMU
npohecCHOHATFHBIMA MOIYJISIMH;

— TIOJIB30BAaThCS ABTOMATH3UPOBAHHBIMH CHUCTEMaMH  JEJIONPOU3BOICTBA;
IPUMEHATb METOJIbI U CPEJICTBA 3aLIUTHl OyXraiaTepcKoil HHpopMaluH.

3HamMb:
— OCHOBHBIE METOJbI M cpeAcTBa OOpabOTKH, XpaHEHHs, MepeJayd Hu
HaKOIUIEHUS! HH(pOpMaIIK;



— Ha3HA4Y€HWE, COCTAaB, OCHOBHBIE XapPaKTEPUCTHUKUA OPraHU3aLUOHHOU H
KOMITBIOTEPHON TEXHUKU;

— OCHOBHBIE KOMIIOHEHTBl KOMIIBIOTEPHBIX CETE€H, NPUHUMUIIBI [aKETHOU
nepe1ayu JaHHbIX, OPraHU3aLUI0 MEKCETEBOI0 B3aUMOECHCTBUS;

— Ha3HAYeHUWE M NPUHIUIBl HWCIOJIb30BAHUSA CUCTEMHOIO W MPHUKIAJTHOIO
MPOrpaMMHOT0 00eCrIeYeHUS;

— TEXHOJIOTHUIO MOuCKa uH(bopMaIuu B nHMOPMAITMOHHO-
TeJIEKOMMYHUKaIIMOHHOU ceTn "MuTepHet" (nanee - cetb UHTEpHET);

— MPUHLHUIBI 3a10UTH UHPOPMALUK OT HECAHKIIMOHUPOBAHHOIO JIOCTYIIA;

— TMpaBOBBIE aCIMEKThl HCIOIb30BaHUS HWH(POPMAIIMOHHBIX TEXHOJOTHH H
IPOrpaMMHOT0 OOecTeueHus;

— OCHOBHBIE MIOHATHSI ABTOMATHU3UPOBAHHOW 00pabOTKM MH(pOpMAaLUY;

— HampaBJICHUS aBTOMATHU3AIUU OYXTaITEPCKOM eI TEIbHOCTH;

— Ha3HAa4YeHWe, NPHUHLMIBl OPraHu3aly W HKCIUTyaTaluu OyXrajaTepCcKux
UH(OPMAITMOHHBIX CUCTEM;

— OCHOBHBIE  yrpo3bl U  METOAbl  oOecredeHus  MHPOPMAIMOHHOM
0€30MacHOCTH.

Konb! popMupyeMbIx KOMIETEHIIUNA:

OK 1. Boibupars cnocoOsl pemieHus 3aaad npodecCHuOHANIbHONU N1eATeTbHOCTH
IIPUMEHUTENBHO K Pa3JINYHBIM KOHTEKCTaM

OK 2.0cymiecTBisiTh TOHWCK, aHAIW3 ¥ HHTEPIpETanuio uH(opMaIuy,
HEOOXOMMOM I BHIIOTHEHUS 33124 PO eCCHOHATBHON AESITENbHOCTH

OK 3.IlnanupoBaTh W peajan30BBIBATH COOCTBEHHOE MPO(ECCHOHATHLHOE U
JUYHOCTHOE Pa3BUTHE

OK 4.PabGotarh B KOJUIEKTMBE M KOMaHJE, 3(P(EKTUBHO B3aMMOJIEHCTBOBATH C
KOJUIETaMH, PYKOBOJCTBOM, KJIMEHTaMU

OK  5.0cymecTBisiTb yCTHYWD M  IHCBbMEHHYIH  KOMMYHHMKAIMIO  Ha
rocyaapctBeHHOM si3blke Poccuiickoit  ®@epepanuu ¢ y4eTOM OCOOEHHOCTEH
COLIMAJIBHOTO U KYJIbTYPHOI'O KOHTEKCTa

OK 9. Hcnonp3oBaTh HMH(OPMALMOHHBIE TEXHOJOTUM B MNPOPECCHOHAIBHON
NEATENBHOCTH

OK 10.ITonp30oBaThcs poeccHoHambHON TOKyMEHTAIMENH Ha TOCYJapCTBEHHOM
Y UHOCTPAHHOM SI3bIKAaX

OK 11.Mcnons3oBath 3HaHHWS TIO (PUHAHCOBOW TPAMOTHOCTH, ILIAHUPOBATH
MPEANPUHUMATETHCKYIO JIEATETLHOCTH B IpodeccuoHanbHOM cepe

[1K 1.1.00pabarbiBaTh epBUYHbIE OyXTraaTEepPCKUE JOKYMEHTHI

I1K 1.2.Pa3pabarbiBaTh U COIJIACOBBIBATH C PYKOBOJCTBOM OpraHU3aLMK padounii
IJIaH CYETOB OYXTaJITEPCKOTO yuyeTa OpraHu3aliu

[1K 1.3.ITpoBOIUTH yYET ACHEKHBIX CPEACTB, OPOPMIISATH JEHEKHBIE U KACCOBBIE
JIOKYMEHTBI

[1K 1.4.®opmupoBaTh OyXraaTepckue MpOBOJIKHU 110 YUETY aKTUBOB OpPTaHU3aLuN
Ha OCHOBE pab0oyero mjiaHa CueToB OyXrajlTepcKoro y4yera



[1K 2.1.®opmupoBaTh OyXraJTepcKue MPOBOJKH MO y4eTy HCTOYHUKOB aKTHBOB
OpraHM3alliy Ha OCHOBE paboyero IiaHa C4eToB OyXrajaTepcKoro yyera

[IK 2.2.BbINONHATH NOpPYyYEHUS PYKOBOACTBA B COCTaBE KOMHMCCUH IO
WHBEHTAPU3ALMH AKTUBOB B MECTAX UX XPAHEHUS

[IK  2.3.IIpoBomuth MOArOTOBKY K  MHBEHTAPHU3aLMM W  IPOBEPKY
JEUCTBUTEIBHOTO COOTBETCTBUSA (PAKTUYECKUX JIaHHBIX WHBEHTApU3AllMU JTaHHBIM
y4dera

[IK 2.4.0tpaxkath B OyXraJITepCKUX MPOBOJKAX 3a4eT W CIHUCAHHE HEJAO0CTaUH
LEHHOCTEeH  (peryaupoBaTh HWHBEHTAPU3ALMOHHBIE PA3HUIBI) 1O pe3yjibTaTam
WHBEHTapU3aALUU

[IK 2.5.1IpoBoauTth mpoIeaypbl WHBEHTApU3AIMH (UHAHCOBBIX 00S3aTEIHCTB
OpraHu3anuu

[IK 2.6.0cymectBnsate cOop wuHbOpMAIMM O JACSITEIIBHOCTH  OOBEKTa
BHYTPEHHETO KOHTPOJIS 1O BBHITIOJHEHUIO TPEOOBaHMI MPABOBOW M HOPMATUBHON Oa3bl
Y BHYTPEHHUX PErIaMEHTOB

[IK 2.7.BbINONHATH KOHTPOJBHBIE IPOLEAYPHl M HUX JIOKYMEHTHPOBAHHUE,
rOTOBUTh U OG(OPMIISITH 3aBEpUIAIOLIME MaTepualbl IO PE3yJbTaTaM BHYTPEHHETO
KOHTPOJIS

[IK 3.1.®opmupoBarth OyXrajJTepckue TMPOBOJKH IO HAYUCIEHUIO U
NEPEUUCICHUIO HAJIOTOB U COOPOB B OIOKETHI Pa3IUUHbIX YPOBHEHN

[IK 3.2.0dopmisaTh IUIATEXKHBIC JAOKYMEHTBHI JUIS TEPEUMCICHUS] HAJOTOB U
cOOpOB B OIOJKET, KOHTPOJUPOBATH HMX MPOXOXKIACHUE IO PaCUYETHO-KACCOBBIM
OaHKOBCKHM OIlepaIusmM

[IK 3.3.®opmupoBaTh OyXTraJTepCKU€ TMPOBOJKH IO HAYUCIECHUIO U
NEPEYUCIICHUIO CTPAXOBBIX B3HOCOB BO BHEOIOIKETHBIE (DOHABI 1 HAJIOTOBBIE OPTaHbl

[IK 3.4.0dbopmiaTh TUTATEKHBIE JTOKYMEHTHI Ha TMEPEUYHUCICHUE CTPAXOBBIX
B3HOCOB BO BHEOIOKETHbIE ()OHABI W HAJOrOBBIE OpraHbl, KOHTPOJUPOBATh HX
IPOXO’KJICHUE MO PaCYETHO-KACCOBBIM OAHKOBCKUM ONEPALIUSIM

[IK 4.1.01paxaTh HapacTarOlMM HMTOIOM Ha CYeTax OyXralaTepCKOro ydera
UMYIIECTBEHHOE M (DMHAHCOBOE IMOJIOKEHUE OpPTaHU3ALMH, OINPEACNATh PE3yJbTaThl
XO35IMCTBEHHOU JIESATEIILHOCTH 32 OTYETHBIN MEPUOL

[IK 4.2.CoctaBnsite ¢opMbl Oyxrantepckoid ((PpUHAHCOBOW) OTYETHOCTH B
YCTaHOBJICHHbBIE 3aKOHOAATEIBCTBOM CPOKH

[1K 4.3.CocTraBnsTh (OTYETHI) U HAJIOTOBBIC JCKJIApallii 1O Hajoram u coopam B
OIOJKET, yYMUThIBas OTMEHEHHBIH enuHbld conuainbHbli Hasmor (ECH), otdersl 1o
CTPaxOBBIM B3HOCAM B TOCYJapCTBEHHBbIE BHEOIO/DKETHBIE (DOHIBI, a Takke (HOPMbI
CTaTUCTHUYECKOW OTYETHOCTU B YCTAHOBJICHHBIE 3aKOHOJATEIBCTBOM CPOKHU

[1K 4.4.1TpoBoauTh KOHTPOJIb U aHANMH3 UH(pOpMaIUK 00 akTUBax u (PMHAHCOBOM
MOJIOKEHUU OpPraHU3aluu, €€ TUIATEKECIIOCOOHOCTH U TI0XOJHOCTH

[1K 4.5.1IpuHrMaTh y4acThe B COCTaBJIEHUN OM3HEC-IIJIaHa

[IK 4.6. AHaNIM3UpPOBATH (bMHaHCOBO-XO3SIMICTBEHHYIO NEATEIIbHOCTD,
OCYUIECTBIISITh aHAIU3 MH(GOpPMAIMH, MMOTYYEHHON B XOJ€ MPOBEIEHUS KOHTPOJbHBIX
MPOLIETYP, BBISIBIIEHUE U OLICHKY PHUCKOB

[IK 4.7.ITpoBOAUT, MOHHUTOPUHI YCTPAHEHUS MEHEI)KMEHTOM BBISBJICHHBIX
HapylIeHUH, HEJOCTATKOB U PUCKOB



1.4 Koin4ecTBO 4acoB HA OCBOEHHE MPOrPaMMbl Y4€0HOMH TUCUMILIIHUHBI:
MaKCHUMaJIbHOW y4eOHOI Harpy3ku o0ydaromerocsi36 4acoB, B TOM YHCIIE:
— o0s3aTenpHOM ayAUTOPHON yueOHOUM Harpy3ku oOyuaronierocs 32 vaca;
— CaMOCTOSTENIbHOM paboThl 0Oydvaromierocs 4 Jaca.



