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CocraBurens: Myxuna O.B.

Meronuueckue yka3aHUs 1O OCBOCHMIO JUCHUIUIUHBI «AJIMHUHUCTPATUBHOE
cynomnpousoactBo». [I1U (punuan) AI'TY B . Taranpore, 2024

B Merogmyeckux yka3aHUSX HU3JI0KEHbl PEKOMEHJALUMU IO MPOBEIACHUIO
MPAaKTUUECKUX 3aHATUH, NpPUMEPhl MPAKTUYECKUX 3aJaHUid U TECTOB IS
CaMOKOHTpPOJISl, PEKOMEHJAlMU [0 OpraHu3alid CaMOCTOATEIbHON pPaboThI
00y4aronuxcs.

[Ipenna3znaueno a1t oOyyaromuxcs 1mo HampasieHuto noaroroBku 40.03.01
«¥Opucnpynennusy, npohpuss [paxgancko-npaBoBoit

OTBETCTBEHHBIH 3a BBIMYCK:
3aB. kadeapoit [uCOH bopucosa A.A.



BBEJIEHUE

MeToanueckue yka3aHus 0 U3yUEHUIO0 OUCUUNAUHBL «AOMUHUCmMpPAmueHoe
cyoonpou3eo00cmeoy pa3padboTaHbl B COOTBETCTBUU C paboueil mporpaMMoi JaHHOM
JUCUUIUIMHBI, BXOJASIIEH B COCTaB JOKyMEHTAllMd OCHOBHOW 0Opa3oBaTelbHOMN
nporpaMmMbl o HampasiaeHuto noaroroBku 40.03.01 KOpucnpynenius (mporpamma
OakanaBpuara).

Lenp HACTOALIMX METOAMYECKUX YKa3aHUU COCTOUT B OKa3aHUU CONEHUCTBUS
oOyyalomuMcss B YCHEHIHOM OCBOEHUHM JUCHUIUIMHBI «AOMUHUCMpPAmMUugHoe
cyoonpou3eo0cmeo» B COOTBETCTBUM C OOIEH KOHUENIUEH OCHOBHOM
oOpa3oBaTesbHOM MporpaMMbl MO HarpaBieHHio mnoarotoBku OpucnpyneHmms
(mporpamma OakanaBpuara).

BrinonHenne mpeaycMOTPEHHBIX METOJUYECKUMU YKa3aHUSMH 3aJaHui 110
TUCIUIUIMHE «AOMUHUCMPAMUBHOE CYOORPOU3E800CHIE0) TIO3BOIUT 00YUaAIOITUMCS
NOJyYUTh HEOOXOIUMbIE YMEHHS M HABBIKM U Ha MX 0a3e MpUOOPECTH CIEayIOIINe
KOMIICTCHITU U

OIIK-2: CnnocobeH npUMEHSITh HOPMBbI MarepuaIbHOTO U MPOIECCYaTbHOTO
IpaBa MpH peleHuy 3a1a4 NpodhecCUOHATBLHOMN eI TeTbHOCTH

OIIK-2.11: IlpuMeHsieT aaIMUHUCTPATUBHO-NPOIIECCYaIbHbIE HOPMBI B
chepe cyneOHOro KOHTpOJIA 33 3aKOHHOCTBIO W OOOCHOBAHHOCTHIO
OCYIIECTBJICHUS MyOJIMYHBIX MMOJIHOMOYHUH, a TaKXKe 3aIlIUThl HAPYIICHHBIX WA
OCTIapUBAaEMbIX TIPaB, CBOOO/ M 3aKOHHBIX MHTEPECOB IPaK/IaH U OpraHu3aluii B
chepe aAMUHUCTPATUBHBIX MPABOOTHOIIICHUH

YMeHHs ¥ HaBBIKM, TIOJYYCHHbIE OOYYAIOIIMMHUCS 10 JAUCIUIUIMHE
«AOmunucmpamugnoe cyoonpou3eo00cmeo», BIIOCICACTBUU HCIOIB3YIOTCS IpU
MIPOXOKJICHUH MPAKTUK, a TAK)KE MPHU BBHITTOJTHEHUH BBIMTYCKHOW KBaIU(DUKAITMOHHON
paboTHI.

1 Metoaguueckue yKa3aHUs JJIsl NOATOTOBKH K NPAKTHYECKUM 3aHATHAM

[IpakTyeckoe 3aHsATHE — HTO 3aHITHE, MPOBOAMMOE I0J PYKOBOICTBOM
Mperno/iaBaresis B ydeOHOM ayTUTOPHH, HAITpaBJICHHOE Ha YIITYOJICHHE TEOPETHICCKHIX
3HAHUM W OBJIAJICHUE ONpPEACICHHBIMM METOJJaMH CaMOCTOATEIbHOM paboThl. B
MPOIIECCE TAKUX 3aHATUH BBIPAOATHIBAIOTCS TPAKTHICCKUEC YMCHUS.

[lepen mnpakTUYECKUM 3aHATHEM CIEAYET H3YYUTh KOHCIICKT JICKIUU,
BelIOkeHHBIE B OWMOC wu B 2JIEKTpOHHOM OMONMMOTEKE, PEKOMEHJIOBAHHYIO
npernojaBareyieM JUTeparypy, oOpalllass BHUMaHHE Ha TMPAKTHYECKOE MPUMEHEHUE
TEOpUU U Ha METOAWKY PELICHUs THUIOBBIX 3ajjaHui. Ha mpakTuyeckoM 3aHSITUMU
[JIABHOE€ — YSICHHUTH CBSI3b PEMIAEMBIX 33a7a4 C TECOPETUUYECCKUMH TMOJIOKCHUSIMHU.



Jlornyeckast CBA3b JIEKUMW W NPAKTUYECKUX 3aHATUUA 3aKIIOYAETCS B TOM, YTO
nH(opManusi, ToJy4eHHasi Ha JIEKIUU, B MPOILIECCE CaMOCTOSITEIbHON pabOThl Ha
MPAKTUUYECKOM 3aHSITUU OCMBICIMBACTCS M IepepadarbiBaeTcsi, MPU MOMOIIU
MPETNOIaBaTeIIsl AaHATU3UPYETCS], TTOCIIE YETO IPOYHO YCBAUBAETCS.

[Ipy  BBIMONHEHUM  MPAKTHUUECKUX  3a7aHuil  oOyyarouiuecs  HMMEIOT
BO3MOXXHOCTb  TOJIb30BaThbCs  JIEKIIMOHHBIM ~ MarepualioM, C  pa3pelieHus
Mpeno/iaBaresis OCYyIIECTBIATH J€JI0BOE OOIICHUE C OIHOTPYIITHUKAMU.

2. TecToBbIE 3aJaHUS

TectoBbie 3amanus — (opma KOHTPOJIS 3HAHUH, TpeacTaBisIomas co0oit
CHUCTEMY CTaHJapTU3UPOBAHHBIX BOIPOCOB C BapMAHTAMH OTBETOB, HAMPABICHHBIX
Ha TIPOBEPKY YPOBHS YCBOCHUSI yueOHOro Marepuajia W CIOCOOHOCTH MPUMEHSThH
TEOPETHUYECKUE 3HAHUS Ha TMpaKTUKe. TecTupoBaHUE TO3BOISET OOBEKTUBHO
OIICHUTH CTEIMEHb NMOHWMAHUS KJIIIOYEBBIX IMOHSTHH, J1aT, COOBITHUN, TPABOBBIX HOPM
U UCTOPUUYECKHUX MPOIIECCOB, a TAKKE BBIIBUTH MPOOEITbI B 3HAHUIX 00YUYaIOIIHXCS.

B pamMkax y4eOHONU MUCHMIUIMHBI « AIMUHUCTPATHBHOE CYIOMPOU3BOJICTBOY
TECTOBBIE 3aJlaHUsI pa3paOO0TaHbl Ha OCHOBE HW3YUYCHHUS OTCUECTBECHHBIX HAYUYHBIX
MCTOYHUKOB, 3aKOHOAATENIbHBIX aKTOB M y4eOHBIX MarepuaysioB. OHM OXBaThIBAIOT
OCHOBHBIE JTanbl (POPMHUPOBAHUSI W PA3BUTUS TOCYAAPCTBEHHO-TIOJIUTHUECKUX
UHCTUTYTOB ~ Poccum,  2BOMIOIMIO  TIPaBOBOM  CHCTEMBI,  OCOOEHHOCTH
TOCYJIapCTBEHHOTO YCTPONCTBA Pa3IMYHBIX HCTOPUYECKUX TIEPHUOJIOB.

TecToBbI€ 3aaHUS BKIIIOYAIOT BOMPOCH! PA3IUYHOTO THIA (BEIOOP OJTHOTO WU
HECKOJIbKUX TPABUJIBHBIX OTBETOB, YCTAHOBIICHHE COOTBETCTBHS, OIpEACICHUE
XPOHOJIOTHYECKON TIOCIIEIOBATEIbHOCTH, 3aIOTHEHHUE TPOITYCKOB), UYTO ITO3BOJISICT
KOMIUIEKCHO TIPOBEPHUTH 3HAHUS CTYJCHTOB. Pe3yabTaThl BBITIOJHEHHS TECTOB MOTYT
UCIIOJIB30BAaThCA JUIl  TEKYIIEr0 KOHTPOJISI YCIEBAEMOCTH, IPOMEKYTOUHOMN
aTTecTalluM, CaMOIIPOBEPKH IPH MOATOTOBKE K AK3aMEHaM, a TaK)Ke JJIsl BBISBIICHHUSI
HanboJiee CIOKHBIX TEM, TPEOYIOIHX JTOMOJHUTEIIPHOTO H3yYCHHUS.

3.MeToguvecKue peKOMEHIANNH 110 OPraHNU3alMU CAMOCTOATEIbLHOI PadoThI

CamocrosiTennbHass paboTa BBITIOTHSAETCS B paMKaxX JUCHUIUIMHBI TIOA
PYKOBOJICTBOM IIpEIOAAaBaress, Kak B ayJUTOPHOE, TaK W BHEAYOAUTOPHOE BpEMS.
CamocrosiTennbHass paboTa HampaBieHa Ha (QOPMUPOBAHHE YMEHHUH M HABHIKOB
MMPAKTUYECKOTO PEUICHUS 3a/a4, Ha Pa3BUTHE JJOTMYECKOTO MBILIIJICHUS, TBOPUYECKON
AKTUBHOCTH, HCCIIEOBATEIILCKOTO TMOAX0Aa B OCBOCHMM Y4e€OHOro Marepuana,
pa3BUTH TO3HABATEBHBIX CITIOCOOHOCTEN. Pedepar — camocTosTenbHAs MUCEMEHHAS
aHaJluTUYeCcKasi padboTa, BHIMIOJIHSIEMas Ha OCHOBE MPeoOpa3oBaHusl JOKYMEHTAJIbHON
nH(OPMAIINH, PACKPHIBAIOIIAS CYTh U3y4aeMOU TEMbI; MPEACTABISIET COO0H KpaTKoe
U3JIOKEHUE COMCpKAaHUSI PE3YJAbTATOB HW3YYEHUS HAy4HOU ™poOJIEeMbl Ba)KHOTO
SKOHOMHMYECKOTO, COLMAIIbHO-KYJIBTYPHOTO, MOJUTHYECKOr0 3HaueHus. Pedepar
OTPAXKAET Pa3IUYHbIE TOUKH 3PECHUS HA UCCIEAYEMbIM BONPOC, B TOM YHUCIE TOUYKY
3peHusi camoro aBTopa. OCHOBBIBasICb Ha pe3yJbTaTax BBINIOJIHEHUS pedepara,



00yJaromuiics MOKET BBICTYITUTH C IOKJIAIOM Ha MPAKTUIECKUX 3aHATHIX B TPYIIIIE,
Ha 3aCeJaHHM CTYJIEHYECKOTO HAayYyHOTO KpyKKa, Ha CTYACHUYECKOW Hay4dHO-
MPaKTUYECKON KOH(pEPEHIMH, OITYOJIUKOBATh HAYUYHYIO CTaThIO.

W3noxenHoe mnoHMMaHue pedepara Kak IETOCTHOTO aBTOPCKOTO TEKCTa
oTpenessieT KPUTEPUU €ro OIEHKHU: aKTyallbHOCTh TEMBbl HCCIEIOBaHMs, HOBH3HA
TEKCTa; 00OCHOBAaHHOCTH BHIOOpa MCTOYHUKOB MH(OPMAINU; CTENEHb PACKPBITHS
CYIITHOCTH BOTIPOCA; MOJTHOTA U ITyOMHA 3HAHUI MO TeMe; yMeHrue 0000111aTh, AeaTh
BBIBOJIbI, COTIOCTABIISATh PA3IUYHbIC TOUKH 3PEHUS TI0 OTHOMY BoIpocy (mpobieme);
cobmofieHne TpedoBaHUM K 0(POpMIIEHUIO.

Occe/noknan - CpeCcTBO, MO3BOJSIONIEE OIECHUTh YMEHHE OOYyYaroIierocs
NUCHbMEHHO M3JIaraTh CyTh MOCTABJICHHOUN MPOOIEMBI, CAMOCTOSTENILHO MPOBOIUTH
aHaiM3 JTOM TPOOJEMBI C WCIOIB30BAHWEM KOHICTIIUA W aHAJIUTHYECKOTO
MHCTPYMEHTApHsI COOTBETCTBYIOIICH AMCIMILINHBI, JEIaTh BBIBOJBI, 0000MIAOIINE
aBTOPCKYIO MO3UITUIO TIO0 TTOCTABJICHHOW Mpobieme.

4. IlepeyeHb pekoMeHyeMbIX HH(OPMALMOHHBIX PeCypcoB

5.1. PekomMeHnayemas JiuTepatrypa

5.1.1. OcHoBHas quTEpaTypa

ABTOpBI, COCTABUTENH 3araBue W3narenscTBo, rox Konuuectso
JI1.1 |Hukurun C. B. AJIMHHUCTpaTUBHOE CYIONPOU3BOACTBO: YueOHHK | MockBa: Poccuiickuit 9BC
rOCyIapCTBEHHBIHN
http://www.iprbookshop.ru/78303.html YHHUBEPCUTET
NpaBoOCYANS,
2018
JI1.2 |Bbotinosa Mpuna AJIMHHUCTpaTUBHOE CYIONPOU3BOACTBO: YueOHoe | Poccuiickuit c)e
CepreeBHa, [letyxoB | mocobue TOCYJapCTBEHHBIN
Hukonait YHUBEpPCUTET
AJekcaHIpoBUY, https://znanium.com/catalog/document?id=397467| npaBocymus,
Tyranos FOpuii 2021
Huxonaesuu

5.1.2. lonoiHUTeIbHAS JTUTEPATYPa

ABTOpBI, COCTaBUTENH 3arnaBue H3naTenscTBO, O Konnuecrso
JI2.1 |daBeimoBa H. 1O., AJMHHUCTpaTUBHOE MTPaBO: Y4eOHOE mocodue Caparos: Aii [Tu Op 9BC
Yepenona U. C. Menua,
http://www.iprbookshop.ru/71000.html 2018
J12.2 | AdanaceeB C.D., KYPC Z[OKA3A"1:EHLCTBEHHOFO TTPABA: noxt penakmnueit M. A. 9BC
Baynuu O.B., FPA)KZ[AHCKI/II:I ITPOLIECC. DoknHON. — 2-€ U3,
JlyxpsinoBa U.H., APBUTPAYXHbBIN —
Omanes P.O., TIPOLIECC. AAIMHUHNCTPATUBHOE Mockaa : Cratyt, 2019
Muxaiinos C.M., CYJIOITPOMN3BOCTBO: Kypc

Packarosa H.H.,
@®oxura M.A., FOmuH | https://www.iprbookshop.ru/94593 html
A.B., IOcynos T.b.

5.1.3. Meronuueckue pa3padborku




ABTOpBI, COCTABUTENU 3arnasue W3narenscTBo, rox Konuuectso
JI3.1 | Canoxnukosa,A.I. PyxoBoncTBO A1 IperiogaBaTeneu mo PoctoB-Ha- OBC
OpraHM3aIKi Hony,AI'TY,
Y TUTAHUPOBAHMIO PA3JIMYHBIX BUJOB 3aHATHI U 2022

CaMOCTOSITENIFHON paboTHl 00yJaromumxcs
JIOHCKOT0 ToCcyapcTBEHHOTO TEXHUYECKOTO
YHHBEPCHTETA : METOIMYECKHIE YKa3aHUS

https://ntb.donstu.ru/content/rukovodstvo-dlya-
prepodavateley-po-organizacii-i-planirovaniyu
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