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CocraBurens: [Tamkosckuii 11.B.

Metonnueckue yka3zaHusl MO OCBOCHHIO JUCHUIUIMHBI «AJMHHUCTPATUBHOE
cynonpousBoactBo». [11 (punuman) AI'TY B 1. Taranpore, 2023

B Meromuyeckux yKazaHHUSX H3JIOKEHbl PEKOMEHIAIMU MO IPOBEICHUIO
MPaKTUYECKUX 3aHSATUH, TpPUMEpPhl TMPAKTUYECKUX 3aJaHUAd U TECTOB IS
CAaMOKOHTpPOJISl, PEKOMEHJAMU IO OpraHu3aluyd CaMOCTOSITEIbHOM  padOThI
00yJaroIIuXcs.

[Ipennaznayeno s oOyyaromuxcs 1mo HampasieHuto noarotoBku 40.03.01
«Opucnpynenmus», npoduis [ pakaaHCKO-TPaBOBOM

OTBETCTBEHHBIHN 32 BBIMYCK:
3aB. kadenpoit [mCOH bopucosa A.A.



BBEJAEHUE

MeTtoanueckre yka3aHusl 0 U3YyYEHUIO OUCUUNIUHBL «AOMUHUCmMpamugHoe
cyoonpou3600cmeo) pa3padoTaHbl B COOTBETCTBUHU C paboyell mporpaMMoi JaHHOU
JUCUUILIMHBL, BXOISAIIEH B COCTaB JIOKYMEHTAIlMd OCHOBHOH 00pa3oBaresibHON
nporpamMbl o Hampasinenuto noarotoBku 40.03.01 KOpucnpynenuus (mporpamma
OakayaBpuara).

Lenp HACTOAIMX METOAMYECKUX YKa3aHUU COCTOMT B OKAa3aHUU CONEHUCTBUSA
oOyJarouuMcs B YCIEHIHOM OCBOCHUM JAWCHUIUIUHBI «AOMUHUCMpPaAmMUGHOE
Ccyoonpou3eo0cmeo) B COOTBETCTBUM C OOLIEH KOHIENUUEW OCHOBHOM
o0Opa3oBarelbHON MpOrpaMMbl MO HampaBieHHI0 NoAroTroBku IOpucnpynenius
(mporpamMma OakanaBpuara).

BrinonHenue nmpenycMOTPEHHBIX METOAMYECKMMHU YKa3aHUSIMHM 3aJaHuM 10
JUCLHUIUINHE «AOMURUCmMpamugHoe cyoonpou3e00Ccmeo) 1no3BouT 00yJaromuMes
MOJYy4YUTh HEOOXONMMbIE YMEHUSI U HABBIKM M Ha UX 0a3e MpUOOPECTH CleAyrolue
KOMIIETEHIUH:

OIIK-2: CnocobeH MpUMEHSTh HOPMbI MaTepUaIbHOTO U MPOIIECCyallb HOTO
MpaBa Mpy PEIICHUH 33/1a4 NPOPeCCUOHATBHON 1€ATETbHOCTH

OIIK-2.11: IIpumeHseT aAMUHHUCTPATUBHO-IPOLECCYaIbHBIE HOPMBI B
chepe CyaeOHOro KOHTPOJSI 3a 3aKOHHOCTBIO M OOOCHOBAaHHOCTBHIO
OCYIIECTBJICHUS MYOJIMYHBIX MTOJIHOMOYHH, a TaK)Ke 3alUThl HAPYIICHHBIX WU
OCHapyBaeMbIX IpaB, CBOOO] U 3aKOHHBIX UHTEPECOB IPak/IaH U OpraHu3aIuii B
chepe aIMUHUCTPATUBHBIX MPABOOTHOIIICHUN

YMeHusT ¥ HaBBIKM, TMOJYYEHHbIE OOYyYalOIMMHUCA TIO JIUCIUILINHE
«AOmMunucmpamugenoe cyoonpou3ze00cmeo», BIIOCIEACTBUM HCIOJIb3YIOTCS MpU
MIPOXOXKJEHUU MPAKTHUK, a TAK>KE MPHU BBIMOJIHEHUH BBIMTYCKHOW KBaJIM(DUKAITMOHHON
paboTHI.

1 Metoauyeckne yKazaHusi sl OATOTOBKH K MPAKTHYECKUM 3aHATHIM

[IpakTueckoe 3aHATHE — 3TO 3aHATHE, MPOBOAUMOE TMOJ PYKOBOICTBOM
MperoaaBaress B yaeOHOM ayTUTOPUH, HAITPABICHHOE HA YIITyOJICHUE TEOPETUICCKIX
3HAHUW M OBJAJCHUE OMNPEIACICHHBIMU METOJlaMH CaMOCTOATENIbHOW padoThl. B
MIPOIIECCe TaKUX 3aHITUH BHIPAaOATHIBAIOTCS MPAKTHYECKUE YMEHHUSI.

[lepen mnpakTHYECKUM 3aHSITUEM CIEAYET W3YUYUTh KOHCHEKT JIEKIIUU,
BbUIOKeHHBIH B OMOC U B D2JEKTPOHHON OMOIMOTEKE, PEKOMEH]I0BAaHHYIO
npenojiaBaresieM JHUTepaTypy, oOpaiias BHUMaHUE Ha MPAKTUYECKOE MPUMEHEHUE
TEOPUU W HA METOAWMKY PEUICHHUS THUNOBBIX 3aaHuil. Ha mpakThueckoMm 3aHATHH
[JIJABHOE — YACHUTH CBS3b PEIIAEMBIX 337a4 C TEOPETUUYECKUMH MOJOKECHUSIMU.



Jlormyeckass CBSI3b JIGKUMHA W NPAKTUYECKUX 3aHATHUM 3aKIFOYAETCS B TOM, 4YTO
uHdopManus, odydyeHHash Ha JIEKIIUU, B MPOIECCE CaMOCTOSTEIbHOM paboThl Ha
MPAKTUYECKOM 3aHSITUUM OCMBICIIMBACTCS U TepepabaTbiBaeTCs, MpU TMOMOIIU
MIPENOAABATENS AHAIN3UPYETCS, TIOCIIE YETO MPOYHO YCBAUBAECTCH.

[Ipy  BBIMOMHEHWM  MPAKTUYECKUX  3aJaHUil  OOydaronmidecss HMMEIOT
BO3MOXHOCTb  IIOJIb30BaTbCsl  JICKIMOHHBIM  MarepuajioM, C  pa3pelieHus
MpenoaaBaress OCyIECTBIATh E€10BOE 00IIEHNE C OHOTPYIITHUKAMHU.

2. TecTtoBbIe 3a1aHUSA

TecroBbie 3amanuss — (opma KOHTPOJIS 3HAHUM, MPEACTABISIONIAs COOOM
CUCTEMY CTaHIapTU3UPOBAHHBIX BOIPOCOB C BAPMAHTAMH OTBETOB, HAIIPABICHHBIX
Ha NPOBEPKY YPOBHS YCBOEHMsI y4e€OHOrO mMarepuaia U CIOCOOHOCTH NPUMEHSTh
TEOPETUUECKHE 3HAaHUS Ha IMpaKkTUKe. TecTupoBaHUE IMO3BOJIAET OOBEKTUBHO
OLICHUTH CTENEHb MOHUMAaHMS KIIFOYEBBIX MOHITHM, AT, COOBITHI, TPaBOBBIX HOPM
¥ UCTOPUYECKHUX MPOIIECCOB, a TAK)KE BBIIBUTH MIPOOEIIHI B 3HAHUSIX 00YJAIOIIHUXCA.

B pamkax y4eOHOM AUCHMIUIMHBI «AJIMHHHCTPATUBHOE CYIONPOU3BOACTBOY»
TECTOBBIE 3aJaHusl pa3pabOoTaHbl Ha OCHOBE M3YYEHHs OTCUECTBEHHBIX HAYyYHBIX
MCTOYHUKOB, 3aKOHOAATENbHBIX aKTOB M y4eOHbIX MarepuasioB. OHU OXBaTbIBAIOT
OCHOBHBIE ATanbl (OPMHUPOBAHUS W PA3BUTHS TOCYAAPCTBEHHO-TOIUTUYECKHUX
UHCTUTYTOB  Poccuu,  SBOMIOLMIO  MPAaBOBOM  CUCTEMBI,  OCOOEHHOCTH
rOCYIApCTBEHHOI'O YCTPOMCTBA PA3IMYHBIX HICTOPUYECKUX IEPUOIOB.

TecroBble 3aaHKsI BKIIOUAIOT BONIPOCHI Pa3IMYHOrO THUIA (BBIOOP OJHOTO WUJIH
HECKOJIbKMX TIPAaBHJIBHBIX OTBETOB, YCTAHOBJIEHHE COOTBETCTBUS, ONPEICICHUE
XPOHOJIOTUYECKON MOCIEI0BaTENbHOCTH, 3aMIOJIHEHUE MPOIYCKOB), YTO MO3BOJISIET
KOMILUIEKCHO IIPOBEPUTH 3HAHUS CTYIEHTOB. Pe3ylbTaTsl BHITOIHEHUS TECTOB MOT'YT
UCIIONB30BAThCA /UL TEKYIIErOo KOHTPOJIA YCIIEBAEMOCTH, MPOMEXYTOUHON
arTecTalu, CaMOIIPOBEPKH MPU MOATOTOBKE K IK3aMEHaM, a TAK¥Ke JIJIsl BbISBJICHUS
HanOosIee CIOKHBIX TEM, TPEOYIOUIUX TOMOTHUTEIBHOTO U3YYEHUS.

3.MeToguuyecKkue peKoM eHAaliu 0 OPraHU3 AU CAMOCTOATEILHOI padoThbI

CamocTrosiTenpHass paboTa BBINONHAETCA B paMKaxX JUCIHHUIUIMHBI  TIOA
PYKOBOJICTBOM IIpeTofiaBaTeis, KaKk B aylIUTOPHOE, TaK U BHEAYAHTOPHOE BpEMS.
CamocTrosiTensHass paboTa HampaBieHa Ha (OPMUPOBAHUE YMEHHM M HaBBIKOB
MPAKTUYECKOTO PEIICHUS 3371y, Ha Pa3BUTHE JIOTUYECKOTO MBIILICHUS, TBOPYECKOU
aKTUBHOCTH, MCCIIEJOBATEILCKOIO IOJX0Ja B OCBOEGHUHM YueOHOro Marepuaa,
pa3BUTHS MTO3HABATEIBHBIX CIOCOOHOCTEN. Pedepar — camocTosTenpHas MMChbMEHHAs
aHaTUTHYECKast paboTa, BHIMOIHIEMAast Ha OCHOBE MPe00Pa30BaHUsI JOKYMEHTAILHOM
uH(GOpPMAIINH, PACKPBIBAIOIIAS CYyTh M3y4aeMOl TEMBI; MPEICTABISIET COO0N KpaTKoe
U3JIOKEHUE COJEpKAHUS PE3YyJIbTaTOB HW3YyUEHHUs HAydHOW MpoOIeMbl Ba)KHOTO
HPKOHOMHUYECKOTO, COIMATbHO-KYIBTYPHOTO, MOJUTHYECKOro 3HaueHus. Pedepar
OTpayKaeT Pa3MYHbIC TOYKU 3PEHUS Ha MCCIEAYEMBId BOMPOC, B TOM YUCIE TOUKY
3peHnsi camoro aBTopa. OCHOBBIBasiCb Ha pe3ylbTaTaxX BBHIMOJHEHHs pedepara,



00yJarouuics MOXKET BBICTYIIUTD C JOKJIAJIOM Ha MPAKTUYECKUX 3aHATHUSIX B TPYIIIIE,
Ha 3acellaHuu CTYJEHUYECKOT0 HAyyHOrO KpYyXKa, Ha CTYACHUECKOW Hay4yHO-
MPAKTUYECKON KOH(PEPEHIINH, OIMYOIMKOBATh HAYYHYIO CTaThIO.

W3noxeHHoe NoOHUMaHuEe pedepara Kak IEJIOCTHONO aBTOPCKOIO TEKCTa
OIIpeNessieT KPUTEPUH €ro OLIEHKH: aKTyaJlbHOCTb TEMbl HCCIEOBaHMs, HOBHM3HA
TEKCTa; 00OCHOBAHHOCTH BBIOOpPA MCTOYHUKOB MH(OpPMAIUU; CTEIECHb PACKPBITHS
CYIITHOCTH BOIIPOCA; TOJTHOTA U TIIyOMHA 3HAHUH 10 TeMe; yMeHne 0000111aTh, 1eaTh
BBIBO/IbI, COTIOCTABIIATh Pa3IMUHbIe TOUKH 3pEHHS 110 OJHOMY BOIpocCy (mpolieme);
coOmroneHne TpedoBaHui K 0hOPMIICHUIO.

Occe/goknaa - CPeacTBO, IMO3BONAIOINIEE OIEHUTh YMEHHE O0ydaromierocs
MUCHbMEHHO U3Jararb CyTh MOCTaBJICHHON MpPOOJIEMbI, CAMOCTOSTEIBHO MPOBOIUTH
aHau3 d3TOM TPOOJIEMbl C HCIOIB30BAHUEM KOHIEMIMH M aHAJIUTHYECKOTO
UHCTPYMEHTApHs COOTBETCTBYIOILIECH AMCIMIUIMHBL, JI€7aTh BBIBOJBI, 0000IIAa0IINe
aBTOPCKYIO MO3UIIUIO 110 TTOCTABICHHOMN MpolieMe.

4. IlepeyeHb pekoMeHayeMbIX HHPOPMALMOHHBIX PECYPCOB

5.1. Pexomenayemas Jiutepatypa

5.1.1. OcHoBHas JIUTEPaTypa

ABTOpBI, COCTaBUTENN 3arnaBue WznarenscTBO, O Konngectso
JI1.1 |Hukutuu C. B. AIIMUHHCTPATHBHOE CYIONPOU3BOACTBO: YueOHuK | MockBa: Poccuiickuii 9bC
TOCYyIapCTBEHHBIN
http://www.iprbookshop.ru/78303.html YHUBEPCUTET
NpaBOCYIHUs,
2018
JI1.2 |boiinroa Upuna AZIMUHUCTpAaTHBHOE CYIONPOU3BOACTBO: YueOHoe | Poccuiickuit 9BC
CepreesHa, [letyxoB |mocobue roCynapCTBeHHBIN
Hukomnait YHUBEPCUTET
AnexkcaHIpoBUY, https://znanium.com/catalog/document?id=397467 | npaBocynus,
Tyranos HOpuit 2021
Hukonaesuu

5.1.2. JlonoiHATeIbHAS JIATEPATypa

ABTOpBI, COCTAaBUTENN 3arnaBue W3narenbcTBO, TON KonngectBo
JI2.1 | JaBeinosa H. 10O., AJMUHHCTpPATUBHOE TPaBo: YueOHOe mocodue Caparos: Aii [Tu Op 9bC
Yepenosa U. C. Menua,
http://www.iprbookshop.ru/71000.html 2018
J12.2 |Adanacwes C.D., KYPC JOKA3ATEJILCTBEHHOTI'O ITPABA: oz penakuuei M. A. 3BC
Bbaynmuu O.B., FPA)KZ[AHCKHICI IMPOLIECC. DoknHOI. — 2-¢ u3.
JlyxpsioBa M.H., APBUTPAXHbBIN —
Omanes P.O., ITPOLECC. AAMUHIM CTPATUBHOE Mocksa : CraryTt, 2019
Muxaiinos C.M., CYIOIMTPOU3BOJCTBO: Kypc

Packarosa H.H.,
®oxunra M.A., IOaun |https://www.iprbookshop.ru/94593.html
A.B., Ocymnos T.b.

5.1.3. MeTonuueckue pa3padoTku




ABTOpBI, COCTaBUTEIH 3arnaBue W3narenscTBO, roj KomnuuectBo
J13.1 |Canoxuukosa,A.T. PykoBoncTBo asis mpenogaBaTeneil mo PocToB-Ha- 3BC
OpraHu3aluu Hony, AI'TY,
U MJIAHUPOBAHUIO PA3IMYHbIX BUJIOB 3aHATUH U 2022

CaMOCTOSITENbHOM PaboThI 00y JarOIUXC s
JIOHCKOTO TOCyIapCTBEHHOTO TEXHHYECKOTO
YHUBECPCUTETA | MCTOAUYCCKUEC YKa3aHUA

https:/ntb.donstu.ru/content/rukovodstvo-dlya-
prepodavateley-po-organizacii-i-planirovaniyu
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