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MeToauueckre yka3aHusl 10 OCBOCHHUIO JAMCLUIUIMHBI «AJMUHUCTPATUBHBIN
npouecc». [IN (bunman) AI'TY B . Taranpore, 2023

B MeTogudeckMx yKa3aHUSAX W3JIOKEHBl PEKOMEHJALUU [0 IMPOBEACHUIO
MPAKTUYECKUX 3aHATHI, NOPUMEPbl MNPAKTHUYECKUX 3aJaHUd W TECTOB IS
CaMOKOHTPOJI, PEKOMEHJAlMM TI0 OpraHu3allid CaMOCTOSTENIbHON paboThI
00y4Jaronuxcs.

[IpennasHaueHo mis oOydarommxcsi o HampasieHuto noarotoBku 40.03.01
«¥Opucnpynenmus», npoduns ['paxknancko-mpaBoBoi

OTBETCTBEHHBIN 32 BBITYCK:
3aB. kadeapoit [uCOH Bopucosa A.A.



BBEAEHHUE

Metoauueckue yKa3aHUs o U3YYECHUIO OUCYUNTUHBL
«AOmunucmpamuenslit. npoyecc» pa3zpaboTaHbl B COOTBETCTBUU C paboyeit
IPOrpaMMON JTaHHOW JUCHUIUIMHBI, BXOSIIEH B COCTAaB JTOKYMEHTAIMd OCHOBHOM
oOpa3oBaTeIbHOM  MporpaMMbl 1o  HampabieHuto  moaroroBku — 40.03.01
KOpucnpynennus (mporpamMmma OakanaBpuara).

Llenp HACTOSIIIIUX METOJUYECKUX YKA3aHUI COCTOUT B OKAa3aHUU COJICUCTBHUS

OoOyJarommmMcsi B YCIEIIHOM OCBOCHUU JUCHMIUTUHBI «AOMUHUCMPAMUGHDLIL
npoyecc» B COOTBETCTBUM C OOIIEH KOHIIENIMEN OCHOBHOW 0Opa3oBaTebHON
IporpaMMbl 10 HANpaBICHHUIO MOAroToBKH IOpucnpynenuus (mporpamma
OakanaBpuara).

BoinonHeHne npeaycMOTPEHHBIX METOJUYECKUMH YKa3aHUSMU 33JaHUN 110
TUCLUIUTUHE «AOMUHUCMPAMUEHBLIL RPOYecc) TTO3BOJIUT O0YYaIOIIUMCS TOJTY4YUTh
HEOOXOAMMbIE YMEHHS M HaBbIKU M Ha uX 0a3e nOpuoOpecTd Clemayrouue
KOMITETEHITHH

OIIK-2: CniocoOeH MpUMEHSITh HOPMbI MaTEPUATILHOTO U MPOIIECCYATbHOTO
mpaBa MMpH PeHIeHUH 33]1a4 TPOo(HeCcCHOHAIBHOMN 1eATebHOCTH
OIIK-2.9: Omnpenenser aAMUHHACTPATUBHO-NIPOLIECCYATIbHBIE POLEAYPHI
JESTEIbHOCTH  WCIOJNHUTENBHBIX OpraHoB MyOIWYHOM BlacTu B cdepe
oOecrniedyeHus NpaB PU3NYECKUX U FOPUANUECKUX JINIL

OIIK-6: Cioco6eH npodeccHoHaNBEHO TOJIKOBAaThH HOPMBI IpaBa

OIIK-6.2: Pa30upaercs B IOpUAMYECKOM MpUPOAE, BHUAAX W IpHEMax
TOJIKOBAaHUSI HOPM TIpaBa, OCYIIECTBISECT MPO(EeCCHOHATIBHYIO EATEIHHOCTD,
HAIICJICHHYIO Ha BBISBICHHE CMBICIIa HOPM TpaBa (YSCHEHHE), JOBOIUT CMBICH
HOPM TIpaBa 70 CBEACHUS 3aMHTEPECOBAHHBIX JIHII.

YMeHusT ¥ HaBBIKM, I[IOJIyY€HHbIE OOY4YalOIIMMHUCA 1O JIUCLUIUIMHE
«AOmunucmpamuenwlii nPoyecc, BIOCIEICTBUH UCIIONB3YIOTCS TPU MTPOXOKICHUN
NPAKTHK, a TAKXKE MPHU BBIMOJIHEHNHU BBIITYCKHON KBAaTU(PUKAIIMOHHON pabOTHI.

1 MeTtoanuyeckue yKazaHus JAJIM MOATOTOBKHU K NMPAKTHYECKUM 3aHATUAM

[IpakTHueckoe 3aHsATHE — 3TO 3aHATHE, IPOBOAUMOE TNOJ PYKOBOACTBOM
npenojaBaTesisi B yaeOHOM ayIuTOpUU, HAIIPaBICHHOE Ha yIITyOJIeHUE TEOPETUIECKIX
3HAHUW W OBJIAJICHUE ONPEACIICHHBIMH METOAaMU CaMOCTOSITeIbHONH paldoTel. B
MPOIIECCE TAKUX 3aHATUN BHIPAOATHIBAIOTCS MPAKTUYECKUE YMEHHSI.

Ilepen mnpakTUYECKUM 3aHATHEM CIIEAYET W3YYUTh KOHCIIEKT JIEKLHWM,
BbUIOKeHHBIW B DOWOC W B 9JIEKTpOHHOM OMOIMOTEKE, PEKOMEHIOBAHHYIO
IpernojiaBaresieM JIMTeparypy, oOpaillas BHUMaHUE Ha MPAKTUYECKOE MPUMEHEHUE
TEOPUH M HAa METOJAMKY PELICHHMS TUNOBBIX 3adaHui. Ha mpakThdeckoM 3aHSATUH
[JIABHOE — YSICHUTH CBSA3b PEIIAEMBIX 331a4 C TEOPETUYECKUMH IOJOKECHUSAMMU.
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Jlornyeckass CBA3b JIGKUMA W NPAKTUYECKUX 3aHATHM 3aKIIOYaeTCs B TOM, 4YTO
uHpOpMaIus, MOTyYCHHAs Ha JICKIMU, B MPOIECCE CaMOCTOSTENbHOM pabOThl Ha
IPAaKTUYECKOM 3aHSITHUM OCMBICIMBAaETCA WU IepepadarbiBaeTcs, NP IOMOILU
[penoAaBarelis aHAIIM3UPYETCs], II0CIIE YETO MPOYHO YCBANBACTCS.

[Ipy  BHINOMHEHMM NPAKTHMYECKUX  33JaHUNA  OOydarommecs: HMEIOT
BO3MOKHOCTh  IOJB30BaTbCsl  JIEKIIMOHHBIM  MAarepHaOM, C  Pa3pelICHHs
IPEroiaBaTelis OCYLIECTBIATD JEI0BOE O0IEHNE C OAHOIPYIITHUKAMH.

2. TecToBble 3a1aHusA

TecToBble 3amaHus — (QopMa KOHTPOJS 3HAHMM, MPENCTABIAIOMIAs COOOM
CUCTEMY CTaHJAPTHU3UPOBAHHBIX BOIPOCOB C BAPUAHTAMH OTBETOB, HAIIPABICHHBIX
Ha MPOBEPKY YPOBHSI YCBOEHUSI YYEOHOro marepuaia M CIOCOOHOCTH MPHUMEHSTh
TEOPETUYECKUE 3HAHMsI Ha IMpakThKe. TecTupoBaHHE MO3BOISET OOBEKTUBHO
OLIEHUTH CTENIEHb IOHUMaHU KJIFOUEBBIX MOHITHM, 1aT, COOBITHI, IPaBOBBIX HOPM U
UCTOPUUECKHUX MPOLECCOB, a TAKXKE BBIABUTH MIPOOEIIBI B 3HAHUAX 00yUYaIOLIUXCS.

B pamkax y4eOHON JUCHUIUIMHBI « AIMUHUACTPATUBHBIN MPOLECC» TECTOBBIE
3aJaHus pa3paboTaHbl Ha OCHOBE M3YYEHUs OT€UECTBEHHBIX HAyYHBIX UCTOYHUKOB,
3aKOHOAATENbHBIX aKTOB U y4eOHBIX MaTepuaioB. OHHM OXBaTbIBAlOT OCHOBHBIE
3Tanbl (POPMHUPOBAHMUSI U PA3BUTHUS TOCYIAPCTBEHHO-MOJUTHUYECKUX HHCTUTYTOB
Poccun, »BOMIOLMIO TPaBOBOM CHUCTEMBI, OCOOEHHOCTH TOCYAapCTBEHHOIO
YCTPOKCTBA Pa3IUYHBIX UICTOPUUECKUX NIEPHOAOB.

TecToBble 3a/1aHUs BKIIIOYAIOT BOMPOCH Pa3IMYHOIO TUMA (BBIOOP OIHOTO WJIH
HECKOJIBKMX NPAaBWIBHBIX OTBETOB, YCTAHOBJIEHUE COOTBETCTBUS, OIPENEICHUE
XPOHOJIOTHYECKOH IMOCIIE0BATEIbHOCTH, 3al0JIHEHNE MPOITYCKOB), YTO MO3BOJISIET
KOMILUIEKCHO ITPOBEPUTH 3HAHUS CTYyACHTOB. Pe3ynbrarsl BBINOIHEHUS TECTOB MOTYT
UCIIOJIb30BAThCS JJI  TEKYIIEro KOHTPOJIA YCIEBAEMOCTH, IPOMEXKYTOUHOU
arTecTal, CaMONPOBEPKHU MPU MOJATOTOBKE K SK3aMEHaM, a TAK)Ke JUIsl BBISIBICHUS
HanOoJee CIKHBIX TEM, TPEOYIOIUX JTOMOJIHUTEILHOTO U3yYEHUS.

3 MeToauuyeckne peKOMEHAALMH 110 OPraHU3alMHA CAMOCTOSTE/IbHOMI
padoThI

CamocrosTenpHass paboTa BBIMIONHAECTCS B paMKaX JUCHUTLIAHBI IO
PYKOBOJICTBOM TpEIIOaBaressi, Kak B ayAHUTOPHOE, TaK M BHEAYIUTOPHOE BpPEMS.
CamocrosiTenpbHasi paboTa HampaBieHa Ha (POPMUPOBAHHE YMEHUN W HABBIKOB
MPAKTUYECKOTO PEIICHUsI 3a/1a4, Ha Pa3BUTHE JOTUYECKOTO MBINIJICHHUS, TBOPUYECCKON
aKTUBHOCTH, HCCJIEI0BAaTEIBCKOTO ITOX0Aa B OCBOCHHMM YYEOHOTO MaTrepHala,
Pa3BUTHS TIO3HABATEIBHBIX CIIOCOOHOCTEH.

Pedepar — camocrosTenbHas NHCBMCHHAs  aHAJUTHYecKas pabora,
BHITIONTHSIEMass Ha OCHOBE MPeoOpa3oBaHUs JOKYMEHTAJIbHOW HWH(pOpPMAIINU,
packphIBaromias CyTb M3y4aeMOM TEMBI; MPEACTABIIET COOONW KpaTKOE H3JIOKCHHE
COZIepKaHMsI PE3yJIbTaTOB U3YUYCHUS HAyYHOH MPOOIEMBI BAYKHOTO YKOHOMHUYECKOTO,
COIMATBHO-KYJIBTYPHOTO, TIOJIMTUYECKOTO 3HaYeHUs1. Pedepar orpaxaeTr paznmudHbie
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TOYKH 3PEHHUSI Ha HUCCIENYeMbIi BOIIPOC, B TOM YHUCIIE TOUKY 3pEHUSI CaMOT0 aBTOpa.
OcHOBBIBasICh Ha pe3yJbTaTax BBIMOMHEHUS pedepara, OOyUaAIOIIUHCT MOXET
BBICTYIIUTh C JOKJIQJ0OM Ha NPAKTUYECKUX 3aHIATHSAX B TPYIIE, Ha 3acelaHuu
CTY/ICHUYECKOTO HAy4yHOTO KpY>KKa, Ha CTYICHUYECKOM HayYyHO-TIPAKTUYECKOU
KOH(epeHIIH, ONyOIMKOBATh HAYYHYIO CTaThIO.

WznoxxeHHoe mnoHMMaHuE pedepaTa Kak IIETOCTHOTO aBTOPCKOTO TEKCTa
OTpeeNsieT KPUTEPUH €ro OLEHKHU: aKTyaJllbHOCTh TEMbI MCCIIEIOBaHUS, HOBU3HA
TEKCTa; 00OCHOBAaHHOCTh BBIOOpAa MCTOUYHUKOB MH(OpPMAIUU; CTEIEHb PACKPBITUSA
CYIIHOCTH BOMPOCA; MOJHOTA U IITyOWHA 3HAHU 110 TeEME; yMeHHEe 000011aTh, 1e/1aTh
BBIBOJIbI, COTIOCTABIISATh PA3JIMUHbIC TOUKU 3PEHUS MO OJTHOMY Bompocy (mpodiieme);
coOmofeHre TpeOoBaHUM K 0 OPMIICHHUIO

4. IlepeyeHb peKoMeHyeMbIX HH()OPMALMOHHBIX PeCYPCOB

5.1. Pexomenayemas autepatypa

5.1.1. OcHoBHas JIuTEpaTYypa

ABTOpBHI, 3arnaBue W3narenscTBO, KonnuectBo
COCTaBUTEIH roj
JI1.1|Bonkosa B. B., AZIMUHUCTpaTUBHBIH Mporiece: YueOHoe mocodue s Mocksa: 9BC
Xaxanesa E. B.,, |CTYAEHTOB By30B, 00y4alOIMXCs 110 CIELHATLHOCTH IOHUTUAHA,
Aprembes A. M., [«IOpuctpynenmms»hitps://www.iprbookshop.ru/101907.html?]2020
3ppsaros C. M.,  [replacement=1
Kypaxun A. B.,
l'anyzo B. H.,
IIpynuukosa T. A.
JI1.2)JIunaros D. T, AJMUHUCTpaTUBHOE MpaBo: Y4eOHUK JUIst OaKkaIaBpOB Mockga: JlanikoB 9BC
[IpecusixkoB M. B., ) u K, Aii
Cemenosa A. B., http://www.iprbookshop.ru/75228 . html T Dp Mema,
Bemmera /1. C., 2024
Yannos C. E.,

Yennauenko O. A.,
JIunatos O. I,

Yannos C. E.
JI1.3|Anexun A. I1., AnmunuctparuBHoe mnpaBo Poccun. OcobenHas wactb]Mocksa: 3epuaso- 9BC
Kapmonuukuii A. |Y4eOHuK 11151 By30B M, 2018
A.
http://www.iprbookshop.ru/78878.html
5.1.2. lonoJiHATeIbHASA JIHTEPaTypa
ABTOpHI, 3araBue WznarenscTBO, KonmuectBo
COCTaBHTEIH roJ
JI2.1)Huxurun C. B. AJIMHHUCTPATHBHOE CYIOIIPOU3BOJCTBO: Y YEOHUK Mockaa: OBC
. Poccuiickuit
http://www.iprbookshop.ru/78303.html TOCYIAPCTBEHHBIH
YHUBEPCUTET

npaBocyaus, 2018




JI2.2{T'py6uosa C.IL [MTPABOBBIE ITPE3YMIILMN B CYIEBHOM Craryr, 2020 9BC
AIMHWHUCTPATUBHOM ITPOLIECCYAJIBHOM ITPABE.:
MOHOI'PA®UA
https://www.iprbookshop.ru/104630.html
5.1.3. MeToau4yeckue pa3padoTKu
ABTOpBHI, 3araBue W3znarenscTBO, KomnuectBo
COCTaBUTEIHN rox
JI3.1|CanoxnnkoBa,A.I". |PykoBoacTBO uis penonaBaTenei mo oprann3anuy 1 PoctoB-Ha- 9BC

[UTAHUPOBAHHIO PA3IMYHBIX BUIOB 3aHITHH U
€aMOCTOATENLHOM paboThl o0y4aroruxcs JJoHCKOro
rOCYIapCTBEHHOTO TEXHUYECKOTO YHHBEPCUTETA
METOIMYECKHIE YKa3aHUsI

https://ntb.donstu.ru/content/rukovodstvo-dlya-
prepodavateley-po-organizacii-i-planirovaniyu

HonyJAI'TY, 2022
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