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B Meroanueckux ykazaHUSAX H3J0XKEHbl PEKOMEHJIAIMKU [0 MPOBEICHUIO
NPAaKTUUYECKUX 3aHATUH, TPUMEpPhl MPAKTUYCCKUX 3aJaHUA W TECTOB JJIs
CaMOKOHTPOJISI, PEKOMEHJAIMK I10 OpTraHu3alMid CaMOCTOATEIIBHOM paboThI
00y4Jarouxcsi.

[IpeqnazHaueHo st oOydaronuxcs mo HarpasiieHuio moaroroBku 40.03.01
«¥Opucnpynenuus», npoduis [paxaancko-paBoBOi

OTBETCTBEHHBIN 32 BBIITYCK:
3aB. kadenpoit [nCOH bopucosa A.A.



BBEJAEHUE

Merognueckue yKa3aHusd o V3YUYCHUIO OUCUUNIIUHDBL
«AOmMunucmpamuenslit. npouecc» pa3paboTaHbl B COOTBETCTBHH C pabodeit
MpOrpaMMON JAHHOW NUCUUIUIMHBI, BXOJAIIEH B COCTaB JIOKYMEHTAIMM OCHOBHOMU
oOpazoBaTeNbHOM  mporpamMMbl 0o  Hampabienuto  noaroroBku — 40.03.01
IOpucnpynenius (mporpaMmma OakanaBpuara).

[lenp HACTOAIIMX METOAMYECKUX YKa3aHUWA COCTOMT B OKA3aHUU COACHCTBUS

oOyyarmumMcsi B YCHEIIHOM OCBOEHUU JUCHUIUIMHBL «AOMUHUCMPAMUGHbLI
npoyecc» B COOTBETCTBMU C OOIIEH KOHIIEMIMEH OCHOBHOM 0Opa3oBaTebHOU
OporpaMmbl [0  HampaBlieHWIO ToArotoBku FOpucnpynenuust  (mporpamma
OakanaBpuara).

BrImmonHeHHEe TIPEeTyCMOTPEHHBIX METOAUYECKUMH YKa3aHUSIMHU 3aIaHAHA 10
JUCLHUIUINHE «AOMUHUCMPAMUGHBLIL NPOYECC)» TTO3BOIIUT 00YUAIOIIMMCS TIOJTYYHUTh
HEOOXOIMMbICE YMEHHMSI M HaBBIKW W Ha HUX 0a3e MNpUOOPECTH CIEAYIOIINE
KOMITETCHIIUH

OIIK-2: CnocobeH nMpUMEHSITh HOPMbI MaT€pUAIILHOTO U MPOIIECCYaTbHOTO
npaBa Mpu peIIeHUH 3a7a4 Tpo(heCcCHOHABHOMN ACSITEIbHOCTH

OIIK-2.9: OmnpenensieT aAMUHHUCTPATUBHO-NPOLIECCYAIbHBIE MPOLELYPbI

NEATEIbHOCTH HMCHOJHUTENbHBIX OpraHoB MyOIW4YHOM Bimactu B cdepe
obecrieueHus IpaB GU3MICCKUX M FOPUIAYECKUX JTUI]

OIIK-6: CnocobGeH y4yacTBOBaTh B TMOATIOTOBKE IMPOEKTOB HOPMATHUBHBIX
IIPABOBBIX aKTOB M MHBIX IOPUIAMUYECKUX JIOKYMEHTOB

OIIK-6.2: YyacTByeT B MOATOTOBKE MPOEKTOB HOPMATUBHBIX IPABOBBIX

aKkTOB B c(hepe AeATEIbHOCTH OPTraHOB MyOIMYHOMN BIACTH

YMeHUsT ¥ HaBbIKW, TIOJIyYCHHBIC OOYyYAIOUUMHUCS 10 JUCIUIUIMHE
«AOmunucmpamuenwlil npoyeccy, BIOCIEACTBUN UCTIONb3YIOTCS MIPU MPOXOXKICHUN
MIPaKTHK, a TAK)KE TP BHITIOJTHEHUH BBIMTYCKHOW KBaTU(UKAIIMOHHON PaOOTHI.

1 MeTonu4yeckue yKa3aHus JJisl OATOTOBKH K NMPAKTHYECKUM 3aHATHAM

[IpakTHueckoe 3aHsATHE — 3TO 3aHATHE, MPOBOAUMOE TNOI PYKOBOACTBOM
npenoaaBaresis B yueOHOM ayTuTOPUH, HAITPaBICHHOE HA YIITyOJIeHHE TEOPETUIECKUX
3HAHUM W OBJAJCHUE ONpPENEICHHBIMH METOJaMU CaMOCTOATEIbHON paboTel. B
MPOIIECCE TAKUX 3aHATUN BhIPAOATHIBAIOTCS MPAKTUUECKUE YMEHUS.

[lepen mnpakTUYECKUM 3aHSATUEM CIEIYET W3YYUTh KOHCIEKT JIEKIHUH,
BoUtokeHHBIK B OMOC u B 2MeKTpOHHOW OMOIMOTEKE, PEKOMEHIOBAHHYIO
pernojiaBaresieM JIMTeparypy, oOpaillas BHUMaHUE Ha MPAKTUYECKOE MPUMEHEHUE
TEOPUHU UM HA METOJAMKY pEUICHMS THUNOBBIX 3adaHuii. Ha mpakThyeckom 3aHSATHH
[JIABHOE — YSCHUTH CBS3b PEIIAEMBIX 331a4 C TEOPETUYECKUMM IOJOKECHUSAMMU.
Jlornueckast CBsI3b JIEKUUM WM TMPAKTUYECKUX 3aHATUM 3aKIIOYAECTCAd B TOM, YTO
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uHpOpMaIMs, MOJIyYeHHas Ha JIEKUUHU, B MPOLECCE CaMOCTOSTEIbHOU pabOThl Ha
IPAKTUYECKOM 3aHSITHUM OCMBICIMBAETCS U INepepadarplBaeTcs, IHpH I[OMOIIU
IIPENOJABaTelsd AaHAIU3UPYETCS, IIOCIIE YETO IPOYHO YCBAUBACTCSL.

[Ipy  BBINOJIHEHUWM MPAKTUYECKUX  3aJaHUil  oOydvarolmuecss HUMEIOT
BO3MOXXHOCTb  TIOJIb30BaTbCs  JIGKIIMOHHBIM  Mar€puajoM, C  pa3pelIeHus
IPEroiaBaTelisl OCYLIECTBIIATH JEJI0BOE O0IEHUE C OTHOTPYNITHUKAMHU.

2. TecToBbIC 3a1aHUHA

TecToBble 3amaHus — (QopMa KOHTPOJS 3HAHMM, MPENCTABILIOMIAS COOOM
CUCTEMY CTaHJAPTHU3UPOBAHHBIX BOIPOCOB C BAPUAHTAMH OTBETOB, HAIIPABICHHBIX
Ha MPOBEPKY YPOBHS YCBOEHUS YYEOHOro marepuaja M CIOCOOHOCTH NMPHUMEHSTh
TEOPETUYECKUE 3HAHMS Ha TMpakTHKe. TecTHpoBaHHE TMO3BOISET OOBEKTUBHO
OLICHUTh CTENIEHb TOHUMAaHU KJIFOUEBbIX TOHATUH, 1T, COOBITUM, IIPABOBBIX HOPM U
UCTOPUUECKHUX MPOLECCOB, a TAKXKE BBIABUTH MTPOOEIIBI B 3HAHUAX 00YUYaOLIUXCS.

B pamkax y4eOHON JUCUHUIUIMHBI « ATMUHUCTPATUBHBIN MPOLECC» TECTOBBIE
3a/laHus pa3paboTaHbl HA OCHOBE M3YyYEHHUsI OTEYECTBEHHBIX HAYYHBIX HCTOYHHUKOB,
3aKOHOJIaTEJIbHBIX AKTOB U Y4YEOHbIX MaTepuasioB. OHM OXBAaTbIBAIOT OCHOBHBIE
sTanbl (POPMHUPOBAHUSA U PA3BUTUS TOCYAAPCTBEHHO-NOJIUTHYECKUX HHCTUTYTOB
Poccun, »BONIOLMIO TPaBOBOM CHCTEMBI, OCOOEHHOCTH TOCYAapCTBEHHOIO
YCTPOKCTBA PA3IUYHBIX UICTOPUUECKUX TIEPHOAOB.

TecToBbI€ 3a/1aHNS BKJIIOYAIOT BOIIPOCHI PA3IMYHOIO TUIA (BBIOOP OHOTO WU
HECKOJIBKMX IPAaBUIBHBIX OTBETOB, YCTAHOBIECHUE COOTBETCTBUS, OIPENEICHUE
XPOHOJIOTMYECKOM MOCIIEA0BATEIBHOCTH, 3allOJIHEHUE MPOITYCKOB), YTO MO3BOJIET
KOMILUIEKCHO ITPOBEPUTH 3HAHUS CTYACHTOB. Pe3ynbTarsl BEIIOJHEHUS TECTOB MOTYT
UCIIOJIB30BAThCSl  JUIL  TEKYIIEr0 KOHTPOJIA YCIIEBAEMOCTH, ITPOMEKYTOYHOM
arTecTaly, CaMOIPOBEPKHU IIPU NOATOTOBKE K SK3aMEHaM, a TAK)Ke JUISl BBISIBICHUS
HanOoJee CIKHBIX TEM, TPEOYIOIIUX TOMOJIHUTEILHOTO H3YYEHUS.

3 MeToauuyeckre peKOMEHAALMH 110 OPraHU3alMHA CAMOCTOSTE/IbHOMI
padoThbI

CamocrosTenpHas paboTa BBIMIONHAECTCS B paMKaxX JUCHHIUIAHBI IO
PYKOBOJICTBOM TMpEIO/aBaressi, Kak B ayAUTOPHOE, TaK U BHEAyIUTOPHOE BpEMs.
CamocrosiTenbHasi pabora HampapieHa Ha (OPMUPOBAHHUE YMEHUN U HABBIKOB
MPAKTUYECKOTO PEIICHUsI 3a]1a4, Ha Pa3BUTHE JJOTHICCKOTO MBIIIJICHUS, TBOPUYCCKOM
aKTUBHOCTH, HCCJIEIOBATEIBCKOTO ITOIXO0Aa B OCBOCHHHM YYEOHOTO MaTrepuala,
Pa3BUTHS TTO3HABATEIBHBIX CIIOCOOHOCTEH.

Pedepar — camocrosTenbHas NHCBMCHHAs  aHAJUTHYecKas pabora,
BBITIOJTHSAICMass Ha OCHOBE MpeoOpa3oBaHUS JOKYMECHTAIbHOW HWH(MOPMAIINH,
packphIBaromias CyTh M3y4aeMOUW TEMBI; MPEACTABIIICT COOOW KpaTKOE H3JIOKCHHE
COJZIEPKaHMsI PE3YABTATOB U3YUYEHUSI HAyYHON MPOOIEMBI BAXKHOTO IKOHOMUYECKOTO,
COIMATBbHO-KYJIBTYPHOTO, TTOJIMTUYECKOTO 3HaYeHus1. Pedepar orpaxaeTr pa3nmndHbie
TOYKH 3PEHUS Ha UCCIIETyEMbIA BOMPOC, B TOM YHCJIE TOUYKY 3PEHHSI CAaMOTO aBTOPA.
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OcHOBBIBasICh Ha pe3yJbTaTax BBINOJHEHUs pedepara, OOy4aroIUNUCS MOXKET
BBICTYIIUTh C JOKJIQJ0M Ha NPAKTUYECKUX 3aHIATUSIX B TpYyIIe, Ha 3acelaHuu

CTYICHYECKOIO HAay4yHOIO KpY¥KKa,

KOoH(epeHIH, ONyOIMKOBATh HAYYHYIO CTaThIO.

Ha CTYIEHYECKOM HAyYHO-IIPAKTUYECKON

W3noxxeHHoe NOHMMaHuE pedepara Kak LEITOCTHOIO aBTOPCKOTO TEKCTa
ONPENEIACT KPUTEPUU €r0 OLICHKU: aKTyaJIbHOCTb TEMBI HMCCIICIOBAaHMs, HOBHU3HA
TEKCTa; 00OCHOBAaHHOCTh BBHIOOpA MCTOYHHUKOB WMH(GOpPMAIINH; CTEIIEHb PACKPBITUS

CYIIIHOCTH BOMPOCA; MOJHOTA U INIyOMHA 3HAHUI O TeMe; YMEeHUE 0000111aTh, 1eIaTh
BBIBOJIbI, COTIOCTABIISATh Pa3JIMYHbIC TOYKH 3pEHUS 10 OJHOMY BOTpoCy (mpobieme);
coOmofeHre Tpe0oBaHUM K 0(OPMIICHUIO

4. IlepeueHb peKOMeHyeMbIX HH(POPMAIIMOHHBIX PECYPCOB

5.1. Pexomenayemas JinTeparypa

5.1.1. OcHoBHas auTEparypa

ABTOpHI, 3araBue Wznarenscrso, Konngectso
COCTaBUTEIH rox
JI1.1|Bonkosa B. B., AIMUHUCTpaTUBHBI Mporiece: YuebHoe mocodue s Mocksa: 9BC
Xaxanesa E. B., CTYICHTOB BY30B, 00y4alOLIUXCs 110 CIIEIHaIbHOCTH IOHUTHUIAHA,
AprembeB A. M., |«tOpucnpynenuus»https://www.iprbookshop.ru/101907.html?|2020
3ppsros C. M.,  [replacement=1
Kypakun A. B.,
l'amyso B. H.,
IIpynuukosa T. A.
JI1.2{JIunatoB 3. I, AJMHUHUCTpaTUBHOE MpaBo: YueOHUK JUIs OaKkaIaBpOB Mockga: JlamikoB 9BC
[Ipecusxos M. B., ) u K, A
Cemenosa A. B., http://www.iprbookshop.ru/75228. html i Dp Menua,
Bemmera /1. C., 2024
Yannos C. E.,
Yenmnauenko O. A.,
Jlumaros 3. T,
Yannos C. E.
JI1.3|Anexun A. I1., AnvunanctparuBHoe mpaBo Poccuu. OcobenHast yacthiMocksa: 3eprano- 9BC
Kapmonuuknii A. |Y4eOHUK 1715 By30B M, 2018
A.
http://www.iprbookshop.ru/78878.html
5.1.2. lononHuTeIbHASN JINTEPATypa
ABTOpHI, 3araBue HsnarenncTBO, KonunuectBo
COCTaBUTEIH rof
JI2.1)Huxurun C. B. AJIMHHUCTPAaTUBHOE CYIOIIPOU3BOACTBO: Y YEOHUK Mockaa: OBC
) Poccutickuii
http://www.iprbookshop.ru/78303.html TOCYTACTREHHBIH
YHUBEPCHTET

npaBocyus, 2018




JI12.2|Tpy6mosa C.IL. [TPABOBBIE ITPE3YMIILIMN B CYJEBHOM CraryT, 2020 OBC
AIMHWHUCTPATUBHOM ITPOLIECCYAJIBHOM ITPABE.:
MOHOTI'PA®UA
https://www.iprbookshop.ru/104630.html
5.1.3. MeTonuueckue pa3padoTku
ABTOpHI, 3araBue H3narenscTBo, KonudectBo
COCTaBUTEIH rof
JI3.1|CanoxnnkoBa,A.I. |PykoBoncTBo [1st IpernofaBaTenieil Mo oprann3anuy 1 PoctoB-Ha- 9BC

[UTAHUPOBAHHIO PA3IMYHBIX BUIOB 3aHITHH U
CaMOCTOSITEIBHOM paboThl 00yuaromuxcs JJoHCKoro
rOCYIapCTBEHHOTO TEXHHYECKOTO YHHBEPCUTETA
METOIHYCCKHE YKa3aHUs

https://ntb.donstu.ru/content/rukovodstvo-dlya-
prepodavateley-po-organizacii-i-planirovaniyu

JonyAT'TY, 2022
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